
How CFIs Can Use the FAA Wings Program to Renew CFI Certificates 
 
This document illustrates how Civil Patrol Check Pilots can use the FAA Wings Program in conjunction 
with the administration of a CAPF-5 check ride to renew their Certificated Flight Instructor (CFI) 
certificates. 
 
First, the CAP check pilot must be participating in the FAA’s Wings Program. CFIs can access the FAA’s 
Wings Program by clicking on the link below.  
http://www.faasafety.gov/  
 
When you click the link, you will see a screen similar to the one below. 
 

 
 
If you already have an account with FAASafety.gov, just provide the login information and click the Go 
button. 
 
If you do not have an account with FAASafety.gov, just click the link to create an account. You will be 
prompted for some information. Be sure to enter your CFI credentials in addition to your pilot credentials. 
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Once you are logged in, verify that you are logged on with the correct email address. This is located on the 
right side of your screen. 
 

 
 
Next click the Administration button, and then click Credit. It is the first item on the drop-down menu. 
 

 
 
This will take you to the Credit window.  

 
 
Depending on the circumstances you can either click “Validate a Credit Request” or “Give Immediate 
Credit.” 
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If you are validating a credit request for a CAPF-5 that you administered, don’t forget to check the box that 
identifies you as the CFI who gave the flight activity.  
 
Likewise, if a CAP pilot happens to fail a CAPF-5 check ride, but still submits a credit request, you can deny 
the credit request. You just have to provide a reason. In this example, the reason would be that the pilot did 
not successfully complete the CAPF-5 check ride. 
 
One of the other things that I do is help pilots who have not previously registered with FAASafety.gov. 
Again, since I always have either an iPad or a netbook with me when administering a CAPF-5, I will register 
them with FAASafety.gov during the post-flight briefing.  
 
Since I always have either an iPad or a netbook with me when administering a CAPF-5, I typically click 
“Give Immediate Credit.” 
 
When you click “Give Immediate Credit,” you will get the window shown below. Just type CAP in the 
Activity window and then click on the type of CAPF-5 that you just administered. 
 

 
 
Ask the pilot to email you the Wings certificate that he/she receives. 
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FAA WINGS – Pilot Proficiency Program, AC 61-91J, 2/16/2011, is available at the link below. 
http://www.faa.gov/documentLibrary/media/Advisory_Circular/61-91J.pdf 
 
Information on CFIs using the Wings Program is available in section 6, General Information, paragraph e, 
Instructor Information, which is shown in its entirety below. 
 
e. Instructor Information. Instructors are an integral part of the aviation community and, by modeling the 
best practices, play an important role in reducing the number of GA accidents. Because of this vital role, we 
strongly encourage instructors to earn a phase of WINGS themselves. However, there is no requirement for 
instructors to hold a current phase of WINGS to provide WINGS-qualified instruction. Instructors are 
eligible to renew their flight instructor certificate through participation in WINGS. The holder of a current 
flight instructor certificate, who serves as a flight instructor in the FAA’s WINGS program, may renew his or 
her certificate in accordance with the following criteria, which is contained in the current edition of FAA 
Order 8900.1, Flight Standards Information Management System (FSIMS), Volume 5, Chapter 2, Section 
11. That certificated flight instructor (CFI) must:  
 
(1) Hold a flight instructor certificate that has not expired,  

(2) Hold a current phase of WINGS (at any level) at the time of application,  

(3) Have evaluated at least 15 WINGS-accredited flight activities (any level) during which the CFI evaluates 
at least five different pilots, and make appropriate endorsements in the logbook of each pilot for each 
activity,  

(4) Present a record to an aviation safety inspector (ASI) showing that the CFI has met the requirements of 
subparagraph 6d(3) above within the preceding 24 calendar-months before the month of application for 
renewal of his or her flight instructor certificate, and  

(5) Present a completed FAA Form 8710-1, Airman Certificate and/or Rating Application Supplemental 
Information and Instructions, to an authorized person for renewal of his or her flight instructor certificate.  
 
No less than three months before your CFI certificate expires, you can begin the paperwork for your renewal.  
 
Use the link below to get the fill-in-the-blanks version of the FAA Form 8710. Please read the instructions 
carefully. Note that the FAA updated the Form 8710 effective 12/31/2014. 
http://www.faa.gov/documentLibrary/media/Form/8710-1_08-14_updated_12-31-2014.pdf  
Section I. Applicant Information make sure you check each of the following:  

 Flight Instructor  
 Renewal 

  
Maj W. J. Doyle, Jr., CFI A&I, NJWG/DOV 11/06/2014 Page 4 
 

http://www.faa.gov/documentLibrary/media/Advisory_Circular/61-91J.pdf
http://www.faa.gov/documentLibrary/media/Form/8710-1_08-14_updated_12-31-2014.pdf


How CFIs Can Use the FAA Wings Program to Renew CFI Certificates 
 
Complete the fields in the section below. 

 
 
In paragraph O and paragraph O1, assuming that your record is “clean,” do not forget to make the entries 
indicated below. 

 
 
Section II. Certificate or Rating Applied For on Basis of, leave this blank. The FAA will complete this. 
 
Section III RECORD OF PILOT TIME – I suggest that you fill this section out as accurately and as 
completely as possible. In the event you should ever lose your logbook, the FAA can provide you with this 
data as an aid in reconstructing it. 
 

 
 
Don’t forget to sign and date your FAA Form 8710. 
 
My experience with the FAA regarding renewal of your CFI certificate based on pilots successfully 
completing the Wings Program is that they will want a list of the pilots that you put through the program. 
Consequently, I would give them a spreadsheet printout similar to the one pasted below. I would also attach 
a copy of the Wings certificate for each pilot. 
 

Maj W. J. Doyle, Jr., CFI A&I, NJWG/DOV 11/06/2014 Page 5 
 



How CFIs Can Use the FAA Wings Program to Renew CFI Certificates 
 

 
 
The link below is an overview of the Wings Program. It covers the Wings Program from the perspective of 
both the pilot and the flight instructor. 
http://www.faasafety.gov/documents/Wings_Manual.pdf  
 
My sense is that it may be difficult for civilian CFIs to put a lot of pilots through the Wings Program. The 
typical pilot can economize on costs, since a BFR is only one hour of flight time and one hour of ground 
time on Part 61 and Part 91. In contrast, the flight activity component of a Wings phase is a minimum of 
three hours of flight time. The exception would be a pilot training for an Instrument Rating or a Commercial 
Certificate or a flight instructor certificate. 
 
In the Civil Air Patrol every pilot needs an annual CAPF-5. So this is a win-win for all CAP pilots and CAP 
check pilots. 
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